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Picture this: it’s a sunny Monday morning and you just woke up to an eight-page 
psychology paper due Thursday, a chemistry exam on Wednesday morning, and 
a project proposal due Tuesday afternoon. So in other words, life’s getting real 
and you need to find a way to efficiently take care of all your tasks lest you do 
terribly in all your classes, ruin your GPA, and get kicked out of your honor 
society, your sorority, or even lose your scholarship. There is literally ZERO time 
to waste. But try telling that to your attention span...

When you’re extremely unfocused, it’s very difficult to do homework properly, 
write essays, and study for exams. It’s pretty much hard to do anything but 
procrastinate, and everyone gets unfocused sometimes. I know, I know; you just 
have so much crap on your plate that it seems like the better alternative is to just 
cuddle up to Netflix and pretend that all those obligations don’t exist 
(unfortunately, it doesn’t work that way, at least not well). All that crap needs to 
get done one way or another.

So I’m pretty much here to help you put your foot down and start getting things 
together. I have found that doing small things can help get you back on track with 
your work and studies. And so my fellow college goer, here are some tips that’ll 
help you gather your thoughts and prepare you to work hard!
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1. CLEAN UP YOUR INBOX. 

Sometimes when my inbox has over 900 messages in it, every new message is 
so painful to see. Like, all those built up messages are literally cringe-worthy! I 
find that de-cluttering my email inbox is also great for de-cluttering my mind 
because it makes me feel like I’m not suffocating with obligations as much. Also, 
a mess-free inbox helps you keep your emails more organized -- no worrying 
about whether or not you forgot to get back to that one person, or take that 
survey for class. You can find important messages when you need them. 

2. CREATE A TO-DO LIST.

Lists are great for organizing thoughts and acknowledging everything that needs 
to get done no matter how big or small the tasks may be. I like to think that I’m 
the self-proclaimed queen of to-do lists. It’s rare for some sort of list to not be 
found on my desk, in my purse, on my phone, in my planner, in a notebook...you 
get the idea. I just love the feeling of getting to cross out an item after I finish it. 
Another way to exercise the amazing power of to-do lists is to write down what 
needs to get done on individual sticky notes and hang them on your wall or desk. 
The feeling of ripping that piece of paper off, crumpling it up, and throwing it in 
the trash when you’re done with a task is SO wonderful! 

3. BUY SCHOOL SUPPLIES THAT CAN HELP YOU STAY ORGANIZED.

It’s never too late to start learning how to use a planner. Planners are fantastic for 
recording all your homework assignments, and for keeping a close eye on 
important dates. If you take notes on a lot of loose-leaf paper, binders are great 
for keeping them all in tact for multiple subjects. Magazine holders are also 
awesome for organizing papers and books that you may not currently be using, 
but still want to refer to later on. 

4. USE A CALENDAR APP TO KEEP TRACK OF DUE DATES, EVENTS, ETC.

This is like, organization 101. Writing down all your project due dates, meetings 
with your advisor, club meetings, and workshops will allow you to better keep 
track of what’s going on in your life. Whether it be a paper calendar, a dry erase 
one that you can hang on the wall, or the one on your cell phone, this is 
especially useful during those weeks when you just have a million places to be 
and feel like you’re drowning. 
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5. AVOID GOING BACK TO YOUR ROOM TO “WORK”.

You kind of just want to go back to your dorm where you can get some peace 
and quiet while you work, but you’ll probably end up binge-watching half of Netflix 
and eating too much popcorn. Been there, done that; I know all the warning 
signs. Believe it or not, your room has a ton of distractions in it -- you take a few 
steps to the fridge every 20 minutes for a quick snack; you might randomly get up 
multiple times to throw out a piece of paper that wasn’t bothering you at all; You 
might get the sudden urge to blast music as loud as the RAs will allow while you 
dance in your pajamas. Of course, everyone is different and some people 
actually focus better in their rooms, but if the whole mindless paper-tossing and 
pajama-dancing sounds like you, a great alternative is heading to the library or 
another favorite study spot on campus. There will be far fewer distractions so you 
can actually get work done! 

6. IF YOU MUST STAY IN YOUR DORM, DON’T GET INTO BED.

Whatever you do, DON’T get in bed. I repeat: do not get under the warm 
comforter; do not lay your head against the soft pillows. This is a one-way ticket 
to nap time even if you aren’t tired yet. I’ve gotten into bed to study and do work 
and the warmth and comfort only induced sleepiness. Within two hours I was out 
cold surrounded by books, papers, and my computer. That’s not exactly the 
hardcore study session you’d have in mind. 

7. IF WHERE YOU’RE STUDYING IS TOO HOT OR TOO COLD, MOVE.

The temperature of the environment you study in can actually make or break 
your focus. A lot of people say that they’re more alert when it’s really cold, but I’m 
actually the opposite. When it’s really cold, the only thing I can focus on is how 
much I’m shivering, so I prefer studying in warmer rooms. Learn what works best 
for you -- it can make a huge difference! If you can’t focus in warmer 
temperatures, try opening a window to let in some crisp hair, or turn a fan on. 

8. FIGURE OUT WHAT TIME OF DAY YOU’RE MOST SUCCESSFUL WITH 
GETTING WORK DONE.

This is just as important as the whole temperature thing. You may find that you’re 
totally in the zone for getting chemistry work done in the early morning hours, or 
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waiting until night to write papers leaves you unfocused and tired. You won’t put 
out your best work this way, and it can actually take you longer to finish what 
you’re doing (or you’ll just get annoyed and half-ass the rest of your task). Figure 
out what works best for you. Again, everyone is different. Personally, I like to get 
homework done in the morning and save studying and blogging for night (but not 
too late!) because I just feel like I’m in the zone for those things at those times. 

9. AVOID SCARFING DOWN JUNK FOOD LIKE IT’S YOUR JOB.

Look, I’m no dietician, physician, or health nut so I’m just going to skip over all 
the science-y stuff behind unhealthy foods. A celebratory candy bar is great once 
in awhile when you really ace that test or whatever, but you don’t want to be at 
the point where you’re having chocolate and ice cream every other night! It tastes 
so good (trust me, I know) but it can make you feel sick (if you eat too much) and 
sleepy, and super unfocused. Instead of filling your brain with chocolate, try 
bananas and grapes, and crackers. Control yourself because it can be so hard to 
stop! 

10. ACTUALLY EAT BREAKFAST (AND ALL YOUR OTHER MEALS).

As much as I’ve come to love iced coffee, a large cup in the morning does not 
count as breakfast. And FYI, neither do cookies (as much as I’d hate to admit it). 
If it means that you have to wake up 30 minutes earlier to make breakfast, or 
leave your room 10 minutes earlier to stop by a dining hall, eat a proper breakfast 
every morning. Hunger pains suck and you might get a massive headache or feel 
like puking all day, and I don’t know about you, but it seems pretty hard to write a 
five-page paper with vomit all over a laptop. 

11. SPEND YOUR FREE TIME PRODUCTIVELY.

I love just laying around watching YouTube videos and Netflix as much as the 
next undergrad, but if we’re being honest here, that can be so addicting! I find 
that using my free time to do more proactive activities makes it easier for me to 
get down to work when I need to. Reading a book or articles from online are 
great ideas for keeping your mind active even when you aren’t doing school 
work. If you hate reading, even just taking some time to surf online for on-
campus jobs or internships is still productive. 
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12. REMIND YOURSELF WHAT’S AT STAKE.

Do you need to get at least a 90 on the next test to be good for an A in the class? 
WIll getting anything lower than an 85 damn you for a C? Do you need to keep 
your grades up to retain your campus housing privileges? Sometimes reminding 
ourselves why we set the goals that we did can really snap us back to reality and 
back to those books. Gentle reminders are good for straightening things back out 
again because it’s like a voice in our heads that make us go, “crap, I gotta get 
things done now.” 

13. ADD THINGS TO YOUR SCHEDULE.

I know, crazy, right? Sounds like a ‘straw that broke the camel’s back’ situation, 
but hear me out. When we make ourselves busy, we tend to look for ways to 
keep track of everything that needs to get done, as well as everything we’ve 
been able to get done so far. Being forced to pay attention to the obligations in 
your schedule will make focusing on the individual tasks much easier! 

14. CLEAN OUT YOUR BACKPACK AND FOLDERS.

If things are physically all over the place right now, then you need to get things 
cleaned up so you know where everything is and can actually find certain papers 
when you need to. I’ve lost and found the same sheet of paper (a.k.a. the paper 
that holds the key to my next two years of college) so many times because I tend 
to get messy with my folder organization, but taking the time to maintain a neat 
order once and for all can really help you breathe easier. 

15. CHANGE YOUR OUTFIT.

Hold on a sec! Before you roll your eyes and dismiss this one as straight up b.s., 
I must say that some people tend to see changes in their work ethic depending 
on what they’re wearing. When I need to take a day for some serious studying, I 
like to dress as professionally as I can while still retaining comfort. I love layering 
a neat cardigan over a button down and wearing leggings and boots, and I love 
to top the look off with a statement necklace and a neat hairstyle. Don’t get me 
wrong -- I love baggy sweats, but I just feel a little too comfy and cozy in them. 
Like, I could fall asleep in them. If you’re the same way as me, then you might 
want to consider trying this out. 
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16. STAY OFF SOCIAL MEDIA WHILE WORKING OR STUDYING.

I’ve seen so many people get really distracted when they have their phones near 
them while studying or working. Every time your phone lights up, you probably 
steal a glance at the screen or make a grab for it to respond to messages and 
such. This is the best way ever to break your focus! Try keeping your phone 
screen-side down so you won’t actually see the updates on your screen. You can 
also hide it behind your laptop or textbooks while working, and if that doesn’t 
work you can just leave your phone in your backpack until you’re done working.

17. LEARN HOW TO BE FIRM WHEN STUDYING WITH OTHERS.

Studying in the company of close friends or classmates can be one of the best 
ways to stay focused, but things can go south really quickly when your study 
buddy is a bit of a chatty Cathy. Don’t get me wrong; I myself can be a really 
talkative person, but there are definitely times for hanging out and times for 
getting serious about work, and it’s up to you to set those boundaries. You don’t 
exactly have to say, “shut up,” but nicely saying, “alright, let’s get down to work 
now,” or, “I’m going to get started on my paper now,” will definitely get the 
message across. 

18. RESPOND TO ALL IMPORTANT EMAILS YOU HAVEN’T RESPONDED TO 
YET.

Take a couple of minutes to reply to that email from your RHD from five days 
ago, or that message from the admin office you keep forgetting about. Don’t just 
keep letting important emails sit in your inbox without taking action -- how else 
will you know exactly what’s going on? 

19. GET IN THE HABIT OF DEALING WITH EMAILS AS YOU SEE THEM 
RATHER THAN SAVING THEM FOR LATER.

I’m usually really good about replying to emails, but for some time I had gotten 
into a bad habit of glancing at important emails and then putting a star next to 
them to show that they were important (despite not actually taking any other 
action). This way, when I come back to my email later I’d see that there are like 
10 important emails waiting for me. If you have the time to reply on the spot, do 
it, because as the days go on your inbox will just get more and more crowded. 
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20. HEAD TO THE CAREER CENTER FOR USEFUL ADVICE ON 
OPPORTUNITIES IN YOUR DESIRED FIELD.

The people at your college career center are there to help you find on-campus 
and off-campus opportunities for your desired field. They’re also great people to 
talk to if you aren’t sure how to go about taking your next steps. When I was pre-
dental for a time my freshman year, I went to the career center because I wanted 
to know how I could start gaining experience for dental school, and the person I 
spoke to was able to show me great opportunities right in the neighborhood. 
Even if you just get a slight nudge in the right direction, anything helps. Don’t 
underestimate this resource among many others.

21. KEEP TRACK OF EVERY JOB OR INTERNSHIP YOU APPLY TO.

This is a great way for you to exercise your organization skills. When I was 
applying to internships, I’d submit a few applications and forget that I applied to a 
specific company, or forget the reason why I decided to not apply to a specific 
company. When I started organizing my thoughts and submissions, I was able to 
search in for a position in new places because I already knew exactly where I 
had been before. You can simply use pen and paper to record your progress, or 
you can get fancy and create spreadsheets and other computer techie things. 

22. READ EMAILS FROM YOUR SCHOOL TO LEARN ABOUT EVENTS ON 
CAMPUS.

It may seem strange, but keeping up to date with what’s happening on your 
campus will open you up to potential opportunities and ways to relax and have 
some fun. There will often be short interest meetings, on-campus conferences, 
and involvement fairs that you can attend, and these events are always chock full 
of useful info. This is definitely a great step toward getting yourself together, 
because you can also have some fun while you do it! 

23. PAY ATTENTION TO THE FLYERS AROUND CAMPUS.

You won’t get emails about everything, so taking a few seconds to read over 
interesting flyers on campus can help keep you informed of opportunities that can 
benefit you academically or otherwise. Other students and campus organizations 
love putting up flyers when they’re looking for someone to tutor in a particular 

Macarons & Mascara - �9



subject. Likewise, when organizations are seeking someone to fill positions, they 
often advertise through flyers. Flyers can also tell you what fun things to look 
forward to, so don’t overlook them! 

24. CHECK ALL YOUR CAMPUS ACCOUNTS AT LEAST ONCE PER WEEK.

You most likely have multiple important campus accounts but only check one or 
two of them regularly. Make sure you’re up to date on all of them, because you 
might get notifications that require immediate action. This is definitely not 
something you want to find out about when it’s too late. 

25. ASK ABOUT WHAT CLASSES YOU SHOULD TAKE NEXT.

There is often so much anticipation about course sequences, as many people 
fear that they won’t be able to finish college in the time that they thought they 
would. Even if you aren’t concerned about timing, you should still try to speak to 
a department advisor at least once per semester to make sure you’ve got all your 
ducks in a row. If you’re a graduating senior, you want to make sure that you’ve 
taken all the classes and have all the credits you need so that you can indeed 
graduate. Sometimes your program of study can change -- in a good way or bad 
way -- and you need to stay on top of that and know exactly what it means for 
you; this is solely your responsibility. 

26. GO TO THE PROFESSOR’S OFFICE HOURS.

Especially if you don’t understand part of the material. Don’t just sit there and 
think to yourself, I’ll figure it out before the exam, because how many times has 
that worked out for you? This is also a great way for you to get to know your 
professors, because some day you may need someone to write you a quick letter 
of recommendation. Sometimes your professors can even hook you up with 
internships that can help give you a kick start in the right direction. I had a 
professor with so many outside connections, and whenever his buddies were 
looking for an intern for a while, our class was always well-informed. 

27. REVIEW YOUR SYLLABUS FROM THE BEGINNING OF THE SEMESTER.

Don’t neglect your syllabus; it’s magical. Okay, so it won’t turn you into a unicorn 
but it’s still pretty darn helpful. Use your syllabus to keep up to date on quiz and 
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exam dates, and to know how much time you have left before that project or 
major paper is due. When you’re in college, there’s a lot riding on your exams, 
especially for large lecture classes, so make sure you know where you can 
accumulate your points for a good grade. Your syllabus also has your professor’s 
contact information (which can really come in handy when you need to go to their 
office hours!) 

28. GET TO EVERY CLASS ON TIME (AND STAY FOR THE ENTIRE 
DURATION).

Many professors tend to start on time so that they can finish on time, so if you 
saunter into class 15 minutes late, you’ve missed whatever was covered in that 
time. Some professors also choose to make important announcements at the 
very beginning of class because people tend to jet off to wherever toward the 
end. This could be information about an upcoming exam, a mistake on the 
homework assignment, or even class cancellations (I know you don’t want to 
miss that one). It is beyond me why some people leave class early when they 
have no other classes for the rest of the day. You’re not in a rush to get to 
another class or a meeting; staying for the remaining 15 minutes won’t kill you -- 
it’ll just get you incomplete notes for the day. 

29. START A STUDY GROUP WITH RELIABLE CLASSMATES (EMPHASIS 
ON RELIABLE).

I had my first real study group this past semester and it was seriously helpful! I’m 
not really into studying with large groups of people because I used to always be 
the one who pulled all of the weight, but my study group for my journalism history 
final was so great. Everyone had something to contribute to the team and we all 
walked away and into the test super prepared (overly prepared, in fact!) I was 
way more productive in that group than I might’ve been on my own because we 
covered and understood more material in four hours than I would’ve in an entire 
day on my own. 

30. DON’T LET OTHERS DICTATE YOUR STUDY SCHEDULE.

If you were going to study with a friend but your friend bailed, don’t take that as 
some divine sign that you weren’t meant to do any studying that day. Carry on 
with your study plans. I get that studying with friends is fun and often preferred, 
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but don’t uproot your study schedule because something came up for your study 
partner, or he or she decided to do something else instead (especially not if they 
decided to do something else instead!) 

31. FIND A NEW WAY TO TAKE NOTES IN CLASS.

Let’s be real here: sitting in lecture with a closed notebook and eyes wandering 
all over your phone isn’t helping you absorb the 30 different key terms the 
professor is throwing at the class (I know it certainly doesn’t help me!) If your 
current approach to recording notes isn’t helping you, then it’s definitely high time 
you started searching for a new method. Maybe you type faster than you write, 
so typing notes on your laptop is more efficient. Or maybe you can’t focus when 
you’re on your laptop because you’re tempted to go on social media or check 
your email. It’s all fun and games until you don’t have proper notes to study from. 

32. FIND AN ALTERNATIVE WAY TO STUDY.

If skimming the textbook for the past two exams hasn’t gotten you the grades you 
wanted, then skimming for the third exam probably won’t result in a miraculous 
stroke of luck. I know, studying is one of the least fun things to do, but you can 
find better ways to make it pay off. Everyone has their own methods that work for 
them. Try studying from flashcards if outlining doesn’t help you; annotate your 
notes if reading the textbook doesn’t help. This doesn’t necessarily mean that 
you should go crazy with study guides and lecture slides -- work smarter, not 
harder. 

33. EVERY SINGLE WEEKEND DOESN’T HAVE TO BE A PARTY.

Real talk: some people (not all) who go out to parties are out until 4a.m., drink 
amongst other things, and even wake up with hangovers and headaches. I totally 
understand if you want to go out with friends and have a great time -- college is 
definitely a lot of hard work, and it’s nice to take a break from books sometimes. 
But nevertheless, you shouldn’t take that as the green light to show your face at 
every single party of the semester. There are other ways for you to take some 
time off, and you won’t even need to get dressed up and wait forever for pick-ups 
to a party. 

34. START IMPROVING YOUR SLEEPING PATTERN.

Macarons & Mascara - �12



I’m a firm believer in getting a good night’s sleep, and I make sure I get it every 
night. I probably sound like a major diva when when I say that, but there should 
be no shame in appreciating the wonders of beautiful, sweet sleep. Not getting 
enough sleep is no joke -- coffee doesn’t solve everything. I know some people 
swear up and down that they can function decently on three hours of sleep, but it 
really isn’t as easy or badass as it seems. Don’t punish yourself; get adequate 
sleep nightly. 

35. JOIN A PRE-PROFESSIONAL CLUB.

Whether it’s Pre-Med Society, Pre-Vet, Pre-Dental, Pre-Law, or others, pre-
professional clubs on campus are great sources of opportunities and information 
on how you can prepare for your standardized tests and what the application 
processes are like. Applying to these schools is actually unlike the undergrad 
application process, as I found out during a Pre-Dental Society meeting once. 
These clubs are one of the best and easiest ways for you to gather everything 
you need to prepare for whatever’s next for you. 

36. KNOW WHEN TO BACK OFF.

One of my favorite ways to get my life together is to simply know when I’m doing 
too much. I, like many others, am very ambitious and can rise to a challenge, but 
that doesn’t make any of us superhuman. Learn when to let go of certain 
obligations that may not be working out for you, or are no longer what you want 
them to be. Know when you’ve got enough on your plate so that you can still pay 
attention to the tasks already at hand and have time to pay attention to yourself! 
Like many of the other tips here, this might seem small but it can have a huge 
impact!
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I really hope you enjoyed all the tips this e-book offered, and I hope you enjoyed 
(laughed at, applauded…) the tid-bits of my experiences with organization and 
getting focused! Most of all, I really hope you were able to walk away from this 
with some confidence, motivation, and excitement to tackle the next challenge 
college throws at you. 

I WANT TO HEAR FROM YOU! 
Email me your thoughts about my e-book. Did you LOL the entire time? Did you 
nod your head in agreement while saying, “preach, girl”? Did you totally hate it 
and think that I can do better? (hopefully you didn’t hate it!) 
heyimjasmin@gmail.com

Tweet to me! @jay_su_ 
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Need more insight on everything college and career? I’ve got an arsenal of fun, 
sassy, Jasmin-tested and approved college tips! You can find all of the below-
stated resources on my blog, Macarons & Mascara. The one catch is...you 
should TOTALLY let me know which of them is your favorite! 
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